
EXAMPLE #4: CHANGING A CAPTION

Proposal:  To change the caption at RA969 from Sanitation to Sanitation.  Disinfection

Step 1:  Browse to RA969.

Step 2: Click on M (modify) beside RA969.  The EZ form is displayed:

Step 3:  Edit the caption in the Caption field, changing it from Sanitation to Sanitation. 
Disinfection.

Step 4:  Cite the work generating the proposal in the Work cat. field.

Step 5:  Fill in any other applicable fields.



After completing Steps 3-5, the EZ form looks like this:

Step 6:  Click Save.  On the confirmation screen, click OK.

Step 7:  Click the Class Web Refresh button (NOT the browser's Refresh button).  The
changed caption is displayed in brown below the existing caption:

Step 8:  Email a notification to the LC Coop Team that a classification change proposal has
been created at RA969.


